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POLICY – 604 

Access to Board Premises 

Area: Operations 
Source: Superintendent of Facilities Services 

Approved: October 22, 2001 (604); January 5, 1998 (403) 
Revised: May 12, 2014; October 3, 2016 (604); October 26, 2009; November 9, 

2015 (403); May 8, 2023 

1. Introduction 

The Durham Catholic District School Board (the “Board”) recognizes that access to 
school premises is an important component that supports the home, school and parish 
partnership that exists in all of our elementary and secondary schools. In supporting 
safe and healthy schools it is essential that school staff controls access to its sites. This 
responsibility will be carried out in the context of Gospel values in respect to the dignity 
and worth of students, staff, parents/guardians/caregivers and visitors. 

2. Definitions 

Nil 

3. Purpose 

The purpose of this Policy and its attendant administrative procedure Access to Board 
Premises (AP604-1) is to provide a framework for administrators related to their 
jurisdiction to uphold the requirements of section 305 of the Education Act and 
amended Regulation 471/07, sec.2 (February 1, 2008) with respect to Access to Board 
Premises. 

4. Application / Scope 

This policy applies to all elementary and secondary schools, Adult and Continuing 
Education school sites and administrative buildings within the jurisdiction of the Board 
and all persons entering these premises. The Board is committed to providing a safe 
learning and working environment. 
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5. Principles 

5.1 The Board of Trustees: 

5.1.1 recognizes its duty to protect and secure all its properties as mandated under 
the Education Act, Section 170 (1) Duties of Boards. 

5.1.2 acknowledges its responsibility to develop a policy and related administrative 
procedure to provide guidelines with respect to access to school premises. 

5.1.3 recognizes the authority of the Principal or designate with regards to monitoring 
and controlling access to their respective schools. 

5.1.4 recognizes the need for school staff to assist the Principal in monitoring and 
controlling access to school premises. 

6. Requirements 

6.1 The Director has issued administrative procedure 604-1 Access to Board Premises 
to support this policy and may amend, expand and/or augment this administrative 
procedure as the need may arise. 

6.2 Every Principal or designate, with input from staff, shall develop a school 
framework outlining access to school premises for students, staff, 
parents/guardians/caregivers, Trustees, volunteers and all visitors. The framework 
shall be consistent with the Board and Ministry safe school policies, administrative 
procedures, Acts and regulations. 

6.3 The Principal or designate, with the cooperation of staff, shall monitor and control 
access to school premises. 

6.4 The Director, or designate, shall address contravention of this policy as prescribed 
by relevant Board procedure. 

7. Sources 

7.1 Education Act, Section 305  
7.2 Regulation 471/07, Access to School Premises 

8. Related Policies and Administrative Procedures 

8.1 Workplace Harassment and Workplace Sexual Harassment Policy (PO320) 
8.2 Workplace Harassment and Workplace Sexual Harassment Administrative 

Procedure (AP320-1) 
8.3 Workplace Violence Policy (PO324) 
8.4 Workplace Violence Prevention – General Administrative Procedure (AP324-1) 
8.5 Community Use of Schools Policy (PO412) 
8.6 Community Use of Schools Administrative Procedure (AP412-1) 

https://www.ontario.ca/laws/statute/90e02
https://www.ontario.ca/laws/regulation/r07471
https://www.dcdsb.ca/uploads/513/Doc_637462083878822322.pdf?ts=638001379877151640
https://www.mydcdsb.ca/en/our-board/resources/Documents/PoliciesProceduresandForms/HumanResourceServices300/Procedures/AP320-1-Workplace-Harassment-and-Workplace-Sexual-Harassment.pdf
https://www.mydcdsb.ca/en/our-board/resources/Documents/PoliciesProceduresandForms/HumanResourceServices300/Procedures/AP320-1-Workplace-Harassment-and-Workplace-Sexual-Harassment.pdf
https://www.dcdsb.ca/uploads/727/Doc_637462087904331816.pdf?ts=638001380052827164
https://www.mydcdsb.ca/en/our-board/resources/Documents/PoliciesProceduresandForms/HumanResourceServices300/Procedures/AP324-1-Workplace-Violence-Prevention---General.pdf
https://www.dcdsb.ca/uploads/551/Doc_637091721320698445.pdf?ts=638001447429573157
https://www.dcdsb.ca/uploads/707/Doc_637091728012140401.pdf?ts=638001447636310540
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8.7 Volunteers in Schools Policy (PO413) 
8.8 Emergency Preparedness Policy (PO414) 
8.9 Access to School Premises Administrative Procedure (AP604-1) 
8.10 Code of Conduct Policy (PO610) 
8.11 Code of Conduct Administrative Procedure (AP610-1) 

https://www.dcdsb.ca/uploads/552/Doc_635881924013684795.pdf?ts=638001460936825937
https://www.dcdsb.ca/uploads/553/Doc_637834713780357184.pdf?ts=638001449346176953
https://www.mydcdsb.ca/en/our-board/resources/Documents/PoliciesProceduresandForms/StudentConductandSafety600/Procedures/AP604-1-Access-to-School-Premises.pdf
https://www.dcdsb.ca/uploads/649/Doc_637660164550228009.pdf?ts=638001476886512138
https://www.dcdsb.ca/uploads/712/Doc_637280930145811493.pdf?ts=638001476886512138

	POLICY – 604
	Access to Board Premises
	1. Introduction
	2. Definitions
	3. Purpose
	4. Application / Scope
	5. Principles
	6. Requirements
	7. Sources
	8. Related Policies and Administrative Procedures


